Final Descriptive Report Part 1: Data Sequencing Form

Point and click or tab to each space and enter data.

SAA:

Attachment E

NEA Grant#: 0_-6100-2__ [ ] Final or [_] Interim? Final to be sent (date)

Total # of grants/records in file:
Name of File:

Software used to produce the file:

Export Format of File--select one
[] ASCII text delimited (preferred)

[ ] ASCII tab delimited
[ ]Access [ ] Excel

[ ] Other:

List of fields IN THE EXACT ORDER in which they appear in the data dump:

Field Name

Type*

Max Length

O N 01~ WIN

31.

*Text/character, numeric, or logical

Contact information for questions about the content or format of the data file:

Name:
Title:
Phone: ( ) - E-mail:




Codes for “NEA Funding Purpose” Field

Attachment F

Every grant record using “NEA Share” funds must contain a reference to the purpose(s)
being addressed through the use of the NEA funds. Select code(s) from the list
provided below and enter in the “NEA Funding Purpose” field to identify the purpose of
the award. (If the grant in question addresses more than one purpose, enter all codes
in the field.)

List of Valid “NEA Funding Purpose” Codes for State Arts Agencies

Partnership Agreement Grants — State Arts Agencies

SAP
PAE
PAU
PAC
PAM
FAI

POL

State Arts Plan Priorities

Arts Education

Underserved Communities
Challenge America

American Masterpieces

Folk & Traditional Arts Infrastructure
Poetry Out Loud




Attachment G -1

INTERIM REPORTING REQUIREMENTS ON EXTENDED GRANTS
(grant numbers beginning 07-6100-2XXX, 08-6100-2XXX, etc.)

As a condition of the grant extension on your NEA Partnership Agreement grant you must submit
an interim descriptive report at the time the original final descriptive report (FDR) would
have been due. The interim data allow us to keep our state/regional grant database current and
respond to Congressional and media inquiries with more complete and up-to-date facts while
enabling us to approve your request for additional time.

The FDR consists of two parts: Statistical Information and a Narrative Requirement. Interim
reporting is needed for both Parts | and II.

For Part I: Statistical, i.e., the computer listing of your activities in National Standard format, the
interim report should include all of the fields for which you have data at the time the interim report is
due. The share field information is critical because it allows us to document the reach of Federal
funds. In addition, you must answer the five questions on the next page about the status of the
data on which you are reporting. For Part Il: Narrative Requirement. The interim narrative
should respond to the questions posed in the Final Descriptive'Report Instructions .on our Web site.

STEP 1: Document the contents of your report thoroughly,as.per NASAA'’s annual memo on this
subject. Send the following to NASAA: (1) a diskette with an ASCII dump_of your Statistical
information, (2) a Totals Page, (3) Data Sequence Form and (4) answers.to the five questions (on
the next page) about the status of your data. Send to:

Kelly Liu

National Assembly of State Arts Agencies

1029 Vermont Avenue NW 2™ Floor

Washington, DC 20005

Phone: 202/347-6352 Email: kliu@hasaa-arts.org

STEP 2: Complete the grant number and signature-block below and fax this sheet, the interim
narrative, and the answers to the five questions ‘on the following page to:

Andi Mathis

State & Regional

National Endowment for the Arts

Phone: 202/682-5430 Fax: 202/682-5613

The interim descriptive report for the Partnership Agreementgrant 0 _-6100-2 _ _ _ (please
complete 10-digit grant number) has been completed and sent to NASAA at the above address.

Name:

Signature: Date:

Agency:

Revised 04/08



Attachment G - 2

INTERIM REPORTING REQUIREMENTS ON EXTENDED GRANTS (cont.)

(grant numbers beginning 07-6100-2XXX, 08-6100-2XXX, etc.)

In order to measure performance in accordance with the Government Performance and results Act,
the Arts Endowment needs extensive and timely information on activities supported by its state and
regional partners. Fortunately, the National Standard Final Descriptive reporting fields cover much
of the information that is currently needed. However, frequent delays in reporting, due to grant
period extensions and reporting deadline extensions, have often made it impossible to get the
information when needed. By the time the Arts Endowment is able to provide a complete picture of
activities supported in all states, the information may be three or four years old. Such outdated
information is not adequate to meet new requirements.

To address this problem while continuing to remain responsive to requests for grant period
extensions, State Partnership Agreement awards will be subject to the following reporting policy:

A An agency that receives a grant period extension or an extension of its final report deadline
will be required to submit an interim report no later than 90 days after the original end date
of the grant. The interim report must include all available:National Standard data on
activities supported under the grant. On activities.for which grants have-been awarded, but
not completed, agencies should provide information.from fields 1-13,.27-21, and 25-29 (from
the list of reporting conventions).

B An agency submitting an Interim Report'must respond to-'the following questions:

1.

What percentage of your total agency program hudget (Federal and non-Federal
funds) is covered by this'Interim Report?.-This:percentage should include all grants
for which awards have been made. (This question refers to percent of dollars.)

What percentage of-this total is Federal?
Of the total number of grants and.funded activities to be included in your FDR, what
percentage does this report contain? (This question refers to percent of grant(s)

activity.)

How many of the grants and funded activities reported in #3, above, include Federal
dollars?

Are there any categories for which data are not yet available and are excluded from
this report?

Endowment grants will not be awarded to State Arts Agencies that are delinquent with respect to
this interim reporting requirement. Your understanding and cooperation are greatly appreciated.

Revised 04/08



Applicant Status

01 Individual

02 Organization - Non-Profit
03 Organization - Profit

04 Government - Federal
05 Government - State

06 Government - Regional
07 Government - County
08 Government - Municipal
09 Government - Tribal

99 None of the Above

Type of Activity

01 Acquisition

02 Audience Services

03 Fellowships

04 Artwork Creation

05 Concert/Performance/Reading

06 Exhibition

07 Facility Construction/Maintenance
08 Fair/Festival

09 Identification/Documentation

10 Organization Establishment

11 Operating Support

12 Arts Instruction

13 Marketing

14 Professional Support - Administrative
15 Professional Support - Artistic

16 Recording/Filming/Taping

17 Publication

18 Repair/Restoration/Conservation
19 Research/Planning

20 School Residency

21 Other Residency

22 Seminar/Conference

23 Equipment Acquisition

24 Distribution of Art

25 Apprenticeship

26 Regranting

27 Translation

28 Writing About Art

29 Professional Development/Training
30 Student Assessment

31 Curriculum Development/Implementation
32 Stabilization/Endowment/Challenge
33 Building Public Awareness

34 Technical Assistance

35 Web Site/Internet Development

36 Broadcasting

99 None of the Above

National Standard “Cheat Sheet”

Applicant Institution
01 Individual Artist

02 Individual Non-Atrtist
03 Performing Group

04 Performing Group - College/University

05 Performing Group - Community
06 Performing Group - Youth

07 Performance Facility

08 Art Museum

09 Other Museum

10 Gallery/Exhibit Space

11 Cinema

12 Independent Press

13 Literary Magazine

14 Fair/Festival

15 Arts Center

16 Arts Council/Agency

17 Arts Service Organization

18 Union/Professional Association
19 School District

20 Parent-Teacher Organization
21 Elementary School

22 Middle School

23 Secondary School

24 Vocational/Technical School
25 Other School

26 College/University

27 Library

28 Historical Society

29 Humanities Council

30 Foundation

31 Corporation

32 Community Service Organization
33 Correctional Institution

34 Health Care Facility

35 Religious Organization

36 Seniors’ Center

37 Parks and Recreation

38 Government - Executive

39 Government - Judicial

40 Government - Legislative (House)
41 Government - Legislative (Senate)
42 Media - Periodical

43 Media - Daily Newspaper

44 Media - Weekly Newspaper

45 Media - Radio

46 Media- TV

47 Cultural Series Organization
48 School of the Arts

49 Arts Camp/Institute

50 Social Service Organization

51 Child Care Provider

99 None of the Above

Disciplines (Applicant & Project)
01 Dance

A Ballet
B  EthniclJazz
C  Modern
02 Music
A Band
B Chamber
C Choral
D New
E Ethnic
F  Jazz
G  Popular
H  Solo/Recital
| Orchestral
03 Opera/Musical Theatre
A Opera
B Musical Theatre
04 Theatre
A General
B  Mime
D  Puppet

E  Theatre for Young Audiences
05 Visual Arts
A Experimental

B  Graphics
D Painting
F  Sculpture

06 Design Arts

Architecture

Fashion

Graphic

Industrial

Interior

Landscape Architecture
Urban/Metropolitan

OTMOO®>

07 Crafts

QD
=

Clay
Fiber
Glass
Leather
Metal
Paper
Plastic
Wood
Mixed Media
08 Photography
09 Media Arts

—IOTMUO®W>

A Film

B Audio

C Video

D  Technology/Experimental

Disciplines (Continued)
10 Literature

A Fiction
B Non-Fiction
C  Playwriting
D  Poetry

11 Interdisciplinary
12 Folklife/Traditional Arts
A  Folk/Traditional Dance
B  Folk/Traditional Music
C  Folk/Traditional Crafts & Visual Arts
D  Oral Traditions (include folk/traditional
13 Humanities storytelling)
14 Multidisciplinary
15 Non-Arts/Non-Humanities

Arts Education
01 50% or more of project activities are arts
education directed to:
A K-12
B Higher education
C  Pre-kindergarten
D  Adult learners
02 Less than 50% of project activities are arts
education directed to:
A K-12
B Higher education
C  Pre-kindergarten
D  Adult learners
99 No arts education

Project Descriptors
Accessibility
International
Presenting/Touring
Technology

Youth at Risk

rantee Race

Asian

Black/African American
Hispanic/Latino

American Indian/Alaska Native
Native Hawaiian/Pacific Islander

W White

99 No single group (organizations only)

Project Race

Asian

Black/African American
Hispanic/Latino

American Indian/Alaska Native
Native Hawaiian/Pacific Islander
W White

TZIWP>( <—4O9—>

TZIW>

H luswyoeny

99 No single group




Attachment |

Federal Funding Accountability and Transparency Act (FFATA)

Beginning January 1, 2009 federal subawards (i.e., grants that state arts agencies award that contain
federal funds) will be required to comply with the Federal Funding Accountability and Transparency Act
(FFATA). The FFATA specifies data on federal awards that must be made available to the general public.
Details on reporting requirements for subawards are still being finalized. Information presented here is
accurate as of August 2008.

Who does this affect?
State arts agency grantees receiving more than $25,000 in federal funds.

What is required of state arts agencies?

The specifics of how federal grantees will need to report their subawards is still being determined.
Agencies interested in participating in a pilot program to test out the reporting process should contact
Andrea Brandon at the USDA, abrandon@csrees.usda.gov or (202) 401-6021

What is required of SAA grantees receiving more than $25,000 in federal funds?

1. A Dun & Bradstreet DUNS number. This unique nine-digit identifier is free to obtain through
Dun & Bradstreet. Grantees may request a DUNS number by going to
http://fedgov.dnb.com/webform/displayHomePage.do.

2. Registration in the Central Contractor Registration (CCR) system. Grantees can register into the
system by going to http://www.ccr.gov.

What will be done with this information?
Information on federal contracting dollars and grant awards collected through the FFATA is posted to
http://www.usaspending.gov.

Where can | go for more information?

Federal Registers detailing the proposed reporting requirements can be accessed here:
http://edocket.access.gpo.qov/2008/pdf/E8-12558.pdf
http://edocket.access.gpo.gov/2008/pdf/E8-12560.pdf

For further information contact Nicki Jacobs, NEA Director of Grants and Contracts, at (202) 682-5400
or jacobsn@arts.endow.gov.
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